
Step 1:
Open MS AccessOpen MS Access



Step 2:
Open  existing file.          Locate the DNC fileOpen  existing file.          Locate the DNC file
Click Click OKOK..



STEP 3:
CHOOSE DELIMITED IF NOT CHECKEDCHOOSE DELIMITED IF NOT CHECKED
Click Click NextNext



Step 4:
Check  Check  TABTAB..
Check off First row contains Field namesCheck off First row contains Field names
Press Press NextNext..



Step 5:
Change the Data Type of all fields to Text.Change the Data Type of all fields to Text.
Click on each field to highlight it then Click on each field to highlight it then 
change Data Type to Text.change Data Type to Text.

Scroll to the 
right see all 
fields.



Step 6:
Select a name to save your file or accept the Select a name to save your file or accept the 
default name.default name.
Click Finish.Click Finish.



Step 7:

Click OK.Click OK.



Step 8:
Here is the Here is the TNCTNC List.List.

Double click on it to open it.Double click on it to open it.
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